
 

PERSON SPECIFICATION 
BUILDING SURVEYOR 

 
  

ESSENTIAL 
 

DESIRABLE 
 

 
Education and     
Key Knowledge 

 
 

 
HNC/HND in construction based 
subject or at least 5 years relevant 
experience.  
 
Good general understanding of 
building construction. 
 
An understanding of the major 
challenges and opportunities facing 
local government in relation to 
property maintenance. 
 

 
Degree in Building Surveying 
(or related profession 
discipline). 
 
Member of RICS or CIOB or 
working toward full 
membership. 
 
Knowledge of JCT or NEC 
contractual procedures and 
administration. 
 

 
Relevant Skills and 
Experience 
 

 
Experience of obtaining client briefs 
and developing cost effective 
solutions that reflect construction 
methods that incorporate traditional 
or modern solutions. 
 
Extensive knowledge of the 
construction process, products and 
methods in relation to building 
maintenance and new build projects. 
 
Ability to develop, implement and 
review strategies and action plans. 
 
Ability to successfully analyse 
building defects and provide practical 
and creative solutions. 
 
Experience of drafting, interpreting 
and presenting technical reports. 
 
Specification writing skills. 
 
Knowledge and experience of 
regulations and safety issues related 
to Building Services (e.g. CDM, 
Legionella, fire safety, building 
regulations, asbestos management). 
 
Good IT skills, with ability to input 
data, produce documents and 
presentations. 
 
Ability to interpret building plans and 

 
Experience of attending 
Committees and Working 
Groups. 
 
Experience of public sector 
tendering procedures. 
 
Understanding of leaseholder 
consultation requirements. 
 
 

 



 

drawings. 
 
Good oral and written 
communication skills. 
 
Knowledge and experience of 
working with historic/listed buildings. 
 
Ability to develop constructive 
relationships and a track record of 
working effectively with partners.  
 
Ability to work as part of a team and 
independently. 
 
Well organised and methodical. 
 
Experience of managing budgets 
and contracts. 

 
Key Competencies 

 

 
Communication 
The ability to use 
interpersonal skills to 
communicate clearly 
and concisely, 
including the ability to 
recognise and 
understand the 
feelings and concerns 
of others. 
 
 
 

 
Communicates effectively on a range 
of issues at all levels both internally 
and externally. 
 
Presents information, both orally and 
in writing, which promotes 
understanding in a clear and 
persuasive manner. 
 
Identifies information and 
communication requirements. 
 
Shares important information 
promptly with all those who need it. 

 

 
Customer Focus 
The ability to work 
collaboratively, both in 
teams and with 
partners, both inside 
and outside the 
organisation, to 
achieve common 
goals and to improve 
the quality of service. 
 

 
Considers customer feedback and 
anticipates future customer 
requirements. 
 

Contributes to establishing clear 
customer service and quality 
standards for the organisation, which 
are realistic yet challenging, and to 
implementing plans for their 
achievement. 
 

Seeks out and listens to the needs 
and views of all customers. 
 

Manages conflict of concern or need 
between different interest groups. 

 

   



 

Planning and 
Organising  
The ability to plan, 
prioritise and organise 
work activities, 
including ensuring the 
adequate allocation of 
resources. 
 

Determines the actions and 
resources necessary to achieve 
programmes of work. 
 
Gathers information and advice from 
a variety of relevant sources. 
 
Uses information effectively to 
support proposals and conclusions. 

 
Ability to prioritise and organise 
multiple tasks to achieve deadlines.  

 
Special 
Requirements 
 

 
Full driving licence and have access 
to own transport. 
 
Flexibility in terms of hours and 
duties. 
 
Commitment to customer service. 
 
Clear commitment to personal 
development. 
 
Ability to work in confined spaces 
and at heights  
 

 
 

 
Equality 

 

 
Acceptance of and commitment to 
the principles underlying the 
Council’s Equal Opportunities Policy. 
 

 

 


